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JACKSON COUNTY ROAD COMMISSION

MINIMUM SIGHT DISTANCE GUIDELINES
FOR DRIVEWAYS OR ROADWAY APPROACHES ONTO A COUNTY ROAD

Sight distances for residential driveways shall be measured at an offset of 10 feet from the

traveled edge of the roadway. For commercial driveways and public or private road approaches,

sight distances shall be measured at an offset of 15 feet from the traveled edge of the roadway
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JACKSON COUNTY ROAD COMMISSION 
APPLICATION FOR ROAD APPROVAL 

 
DEVELOPMENT NAME:     _____________________________           
                                           
TYPE OF DEVELOPMENT:    ___________________________                                               
 
LOCATION: SECTION                   OF                                                    TOWNSHIP 

CROSSROAD:                                                 
           
DEVELOPER/PROPRIETOR:     ENGINEER/SURVEYOR: 
Name:                                                              Name:                                                              

                                                                                                                               
                                                                                                                           
                                                                                                                           

Phone Number:                                       Phone Number:                                       
 
PRELIMINARY PLAN REVIEW: (30 days from receipt, approve or reject) 

Received Preliminary Plan on                                  and  
Plan Review Fee on _______________________                       
Rejected on______________________________                                     
Revisions received on______________________                                
Approved Preliminary Plan on________________                                  

 
ROAD & DRAINAGE PLAN REVIEW: (30 days from receipt, approve or reject) 

Received on______________________________                                      
Rejected on______________________________                                      
Revisions received on______________________                                        
Engineers Estimate   $______________________                           
Inspection Fee Required    $                    ,   
Received on_______________________                                    
Number of Signs         ,  Payment Required   $               ,   
Received payment on _______________                   
Approved Road & Drainage Plans on _______________                               

 
FINAL PLAT/PLAN REVIEW: (15 days from receipt, approve or reject) 

Received Final Plat on________________                                 
Completion Guarantee Required   $                   ,  Received on                               
Type of Completion Guarantee Received _____________                              
Approved Final Plat on ________________                            

 
ACCEPTANCE OF ROAD FOR MAINTENANCE: 

Final Inspection Date__________________                                
Final Acceptance Date_________________                              

Completion Guarantee Returned   $                        on                                
Performance Guarantee Required   $                      ,  Received on                              

Final Inspection on ___________________ 
 

 
 
 

 
 
 

 



 
ENGINEER’S CERTIFICATE 

 
 
        Date:   _________________ 
 
 
 
Name of Development:   
___________________________________________________ 
 
Township of:   ______________________________     Section:   
___________________ 
 
Jackson County, Michigan 
 
 
 
I hereby certify that the construction of  
 
______________________________________________________ is complete and that: 

 
(1) I have personally directed the inspection of the construction; 
 
(2) All improvements to date have been installed in accordance with the approved 

construction plans and Jackson County Road Commission road and drainage 
standard specifications: 

 
(3) The construction materials meet the aforementioned specifications and the reports 

of materials and density testing have been filed with the Jackson County Road 
Commission; 

 
(4) All the monuments are shown on the plat or road plan are in place and in good 

condition. 
 
 
 

Signed:   ______________________________________________ 
   Licensed Professional Engineer 
 

 
 
 
 
     
        ______________________________________________ 
        Seal 
 
 



PERMIT TO PLACE 
JACKSON COUNTY ROAD COMMISSION 

 
DISTRIBUTION:    Original  -  JCRC File;      Copy  -  Contractor 

  JOB IDENTIFICATION   JOB NO.    DATE 
 
  
  TO:  (CONTRACTOR) 
 
  
I have inspected the above project and find it to be constructed in reasonably close conformity with plans and 
specifications. 
 
The contractor assumes full responsibility for detail dimensions and elevations measured from lines, grades, and 
elevations established by the engineer.  Subject to the above responsibility, permission is given to place. 
  

  SAND SUBBASE on the above project from: 
 
 
  

  AGGREGATE BASE COURSE on the above project from: 
 
 
  

  CONCRETE CURB & GUTTER on the above project from: 
 
 
  

  BITUMINOUS PAVEMENT on the above project from: 
 
 
  

  AGGREGATE SHOULDERS on the above project from: 
 
 
  

  SEED & MULCH on the above project from: 
 
 
  

  OTHER (SPECIFY) on the above project from: 
 
 
  
 
COMMENTS: 
  
  
  
 
 
                                                                                                                                                                         
______         
  SIGNATURE       TITLE       DATE 

 



                                JACKSON COUNTY ROAD COMMISSION                    COMMERCIAL 
                                          APPLICATION AND PERMIT                    PERMIT NUMBER 
                                                                    to construct, operate, maintain                                       _____________________                 
                                                                use and/or remove within a county          ISSUANCE DATE 
                                                                              road right- of- way                                 _________________________
 ` 
BOARD OF COUNTY ROAD COMMISSIONERS OF          JACKSON                           COUNTY, MICHIGAN 

ADDRESS:    2400 N. ELM ROAD,   P.O. BOX 1125, JACKSON, MIICHIGAN 49204                                  .   

PHONE:     (517) 788-4230            FAX    (517) 788-4237 
If applicant hires a contractor to perform the work, BOTH must complete this form and BOTH assume responsibility for 

the provisions of this Application and Permit. 

                                 APPLICANT   CONTRACTOR 

NAME_____________________________________ NAME________________________________________ 

MAILING ADDRESS________________________ MAILING ADDRESS___________________________ 

___________________________________________ ______________________________________________ 

TELEPHONE______________________________ TELEPHONE__________________________________ 

 

APPLICANT’S  SIGNATURE CONTRACTOR’S SIGNATURE 

TITLE________________________DATE_______ TITLE______________________DATE____________ 

FINANCIAL REQUIREMENTS                                          ATTACHMENTS REQUIRED 
PERMIT FEE                        $__________________            PLANS & SPECS.____________________________ 
BOND                                     $__________________ BOND_______________________________________  
TO BE BILLED                    $__________________ PROOF OF CONTRACTORS INSURANCE 
RECEIPT NO. FEE              $__________________   W/JCRC ADDITIONAL INSURED       
RECEIPT NO. - BOND        $__________________ YES____________   NO_____________________ 
DATED                                     __________________ P.I. $________________  P.D.  $__________________ 

APPLICATION 

Applicant and/or Contractor request a Permit for the purpose indicated in the attached plans and specifications at the 
following location: 
 
COUNTY            JACKSON                            TOWNSHIP_________________________SECTION____________ 
NAME OF ROAD____________________________BETWEEN_______________________AND______________ 
FOR A PERIOD BEGINNING___________________________AND ENDING_____________________________ 
AND AGREES TO THE TERMS OF THE PERMIT.  (BRIEF DESCRIPTION OF WORK)  
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________ 

PERMIT 
A PERMIT IS GRANTED IN ACCORDANCE WITH THE FOREGOING APPLICATION FOR THE PERIOD 
STATED ABOVE, SUBJECT TO THE FOLLOWING TERMS AGREED TO BY THE  PERMIT HOLDER.  WHEN 
APPLICANT HIRES A CONTRACTOR THE “PERMIT HOLDER IS THE APPLICANT AND THE CONTRACTOR. 
 
RECOMMENDED FOR ISSUANCE 
  BOARD OF COUNTY ROAD COMMISSIONERS 
___________________________INVESTIGATOR                              JACKSON             COUNTY, MICHIGAN 
     
____________________________________TITLE   BY_________________________________________ 

_____________________________________DATE  BY_________________________________________ 

                                                                                            BY_________________________________________                                         

 

 

 

 



1. Specifications.  All work performed under this permit must be done in accordance with the plans, specifications,   
       maps and statements filed with the Commission and must comply with the Commissions’ current requirements and 
       specifications on file at its offices and M.D.O.T. specifications. 
2. Fees and Costs.  Permit Holder shall be responsible for all fees incurred by the Commission in connection with this  

permit and shall deposit estimated fees and costs as determined by the Commission, at the time the permit is issued. 
3. Bond.  Permit Holder shall provide a cash deposit, letter of credit in a form and amount acceptable to the 

Commission at the time permit is issued. 
4. Insurance.  Permit Holder shall furnish proof of liability and property damage insurance in the amount stated on 

this permit naming the Commission as an insured.  Such insurance shall cover a period not less than the term of this  
permit and shall provide that it cannot be cancelled without ten (10) days advance written notice by certified mail 
with return receipt required to the Commission. 

5. Indemnification.  Permit Holder shall hold harmless and indemnify and keep indemnified the Commission, its  
Officers and employees from all claims, suits and judgements to which the Commission, its officers, or employees 
may be subject and for all costs and actual attorney fees which may be incurred on account of injury to persons or 
damage to property, including property of the Commission, whether due to the negligence of the Permit Holder or 
the joint negligence of the Permit Holder and the Commission, arising out of the work under this permit, or in  
connection with work not authorized by this permit, or resulting from failure to comply with the terms of this permit, or 
arising out of the continued existence of the work product which is the subject of this permit. 

6. Miss Dig.  The Permit Holder must comply with the requirements of Act 53 of Public Acts of 1974, as amended. 
CALL MISS DIG AT (800) 482-7171 AT LEAST THREE (3) WORKING DAYS, BUT NOT MORE THAN TWENTY 
ONE (21) CALENDAR DAYS, BEFORE YOU START WORK.   Permit Holder assumes all responsibility for damage to 
or interruption of underground utilities. 

7. Notification of Start and Completion of Work.   Permit Holder must notify the Commission at least 48 hours  
before starting work and must notify the Commission when work is completed. 

8.    Time Restrictions.  No Sunday work is allowed except in an emergency. 
9.  Safety.  Permit Holder agrees to work under this permit in a safe manner and to keep the area affected by this  

permit in a safe condition until the work is completed.  All work site conditions shall comply with Michigan Manual of 
Uniform Traffic Control Devices. 

10. Restoration and Repair of Road.  Permit Holder agrees to restore the road and right-of-way to a condition equal  
        to or better than its condition before the work began; and to repair any damage to the road right-of-way which is  
       the result of the facility whenever it occurs or appears. 
11. Limitation of Permit.  This permit does not relieve Permit Holder from meeting other applicable laws and  
       regulations of other agencies.  Permit Holder is responsible for obtaining additional permits or releases which may  
       be required in connection with this work from other governmental agencies, public utilities, corporations and 
       individual, including property owners  Permission may be required from the adjoining property owners. 
12. Revocation of Permit.  The permit may be suspended or revoked at will, and the Permit Holder shall surrender this 
        permit and alter, relocate or remove its facilities at its expense at the request of the Commission. 
13. Violation of Permit.  This permit shall become immediately null and void if Permit Holder violates the terms of this permit 

and the Commission may require immediate removal of Permit Holder’s facilities, or the Commission may remove them 
without notice at Permit Holder’s expense. 

14. Assignability.  This permit may not be assigned without the prior approval of the Commission.  If approval is granted, the 
assignor shall remain liable and the assignee shall be bound by all the terms of this permit. 

15.  This permit is subject to supplemental specifications on file with the Road Commission and Act 200 of Public Acts of 1969.  
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 



 
 
 
 
 
SAMPLE FORMAT FOR LETTER OF CREDIT 

 
 
Name & Address of 
Lending Institution 
 
Today’s Date 
 
To:  Board of Jackson County Road Commissioners 
       2400 North Elm Road 
       P. O. Box 1125 
      Jackson, MI 49204-1125    
 
Dear Road Commissioners: 
 
RE:  Irrevocable Letter of Credit No.______________ for____Name of Development 
and Township____ 
 
 
We hereby establish our Irrevocable Letter of Credit No._________ and hereby 
authorize the Jackson County Road Commission to draw on us at sight for the account 
of Proprietor’s Name and Address up to a total of $_____________________. 
 
Funds are available hereunder in an amount not exceeding the aggregate sum of 
$_____________________ for the completion of construction of ____Name of 
Development_____and all necessary repairs within the road right-of-way at the 
expiration date of said Letter of Credit. 
 
All drafts must be marked “Drawn under Letter of Credit of ___Name of 
Proprietor______, No.__________, Dated_______________.” 
 
We hereby agree with the drawers, endorsers and bona fide holders that all drafts 
drawn under and in compliance with the terms of this Letter of Credit will be duly 
honored on due presentation to the drawees on or before ____the expiration date_.  
This original Letter of Credit must be presented to us upon drawing hereunder. 
 
Signature of Authorized Personnel: _______________________________ 
          
 

     Title: _______________________________ 
 
 

 
 

 



CHECKLIST FOR  
ACCEPTING PRIVATE ROADS 
INTO PUBLIC ROAD SYSTEM 

 
 

The following items must be submitted to the Jackson County Road Commission for review and 
approval prior to acceptance of paved private roads into the public road system. 
 

1. Review fee per the most recent J.C.R.C. Permit Fee Schedule (currently $200.00 + 
$10.00 per lot). 

 
2. Road sign fees, if applicable, per the most recent J.C.R.C Permit Fee Schedule. 

 
3. Warranty Deed that describes the right-of–way where the road is located.  If additional 

right-of-way was needed along the connecting county road, that should be included in 
the Warranty Deed as well. 

 
4. Bank letter of credit or certified check in the amount of 10% of actual construction within 

the right-of-way or $10,000.00, whichever is greater, to guarantee satisfactory 
performance of the specified improvements for a period of two (2) years following 
acceptance. 

 
5. Inspector Daily Reports (IDR’s) from the engineering firm responsible for the project 

during construction. 
 

6. Material Testing Reports from the responsible engineering firm or a 3rd party. These 
reports shall include sieve analysis of sand and aggregate and density of same, 
bituminous extractions and densities for each lift; slump and air-entrainment tests for 
concrete and subsequent 7 and 28-day cylinder breaks. Pavement cores will be taken 
along the road to verify depths of each pavement layer. 

 
7. One set of as-built drawings. 

 
The Jackson County Road Commission will prepare a punch list indicating all deficiencies to the 
road including the right-of-way that must be corrected.  This report will be sent to the current 
property owner.  Upon submission of these appropriate documents, the Engineering 
Department will refer the project to the Board of Jackson County Road Commissioners for 
approval at a regularly scheduled board meeting. 
 

 
 
 
 
 
 
 
 
 
 
 

 



JACKSON COUNTY 
ROAD COMMISSION 

 
PRELIMINARY SITE PLAN/ 

PRELIMINARY PLAT 
REVIEW CHECKLIST 

  

PROJECT NAME 
PROJECT LOCATION 
DATE RECEIVED 
    
  NOT NOT 

DESCRIPTION PROVIDED  PROVIDED  APPLICABLE 
    
PLAN REVIEW FEE    
TWO (2) COPIES OF PRELIMINARY PLAN. IF 
RESUBMITTAL, NEED LETTER OF REASON 

   

WRITTEN CONFIRMATION FROM TOWNSHIP    
PROPRIETOR, DESIGN ENGINEER AND LAND SURVEYOR 
NAMES, ADDRESSES AND TELEPHONE NUMBERS 

   

PROFESSIONAL ENGINEER OR LAND SURVEYOR SEAL 
AND SIGNATURE 

   

TOWN, RANGE, SECTION NUMBER & TOWNSHIP ON 
COVER SHEET 

   

DATE (INCLUDING REVISIONS)    
SCALE NOT SMALLER THAN 1" = 100'    
NORTH ARROW    
VICINITY MAP NOT SMALLER THAN 1 1000'    
LEGEND-EXISTING & PROPOSED    
ADJOINING SUBDIVISIONS    
PROPOSED ROAD LAYOUT WITH HORIZONTAL 
GEOMETRICS 

   

NAMES OF PROPOSED ROADS    
ROAD NAMES ACCEPTABLE TO JCRC    
CONNECTIONS TO EXISTING OUTLOTS IN ADJACEMENT 
DEVELOPMENTS 

   

PROPOSED OUTLOTS SHOWN AS"FUTURE ROADS"    
TWO POINTS OF ACCESS    
STATE TRUNKLINES, IDENTIFIED BY NAME AND ROUTE 
NUMBER 

   

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



PRELIMINARY SITE PLAN/ 
PRELIMINARY PLAT 
REVIEW CHECKLIST 

    
  NOT NOT 

 PROVIDED  PROVIDED  APPLICABLE 
NOTE REGARDING PROPOSED WORK WITHIN STATE 
RIGHT- OF-WAY 

   

PROPOSED LOCATION OF SURVEY    
EXISTING & PROPOSED UTILITIES    
MONUMENTATION ON ROAD RIGHT-OF-WAY AND 
CENTERLINES 

   

EXISTING AND PROPOSED ROAD RIGHT-OF-WAY AND 
WIDTHS 

   

INTERSECTION SIGHT DISTANCE    
PROPOSED TYPICAL ROAD CROSS SECTION    
PHASE BOUNDRIES    
RAILROADS    
CEMETERIES    
PARKS    
BENCHMARKS    
PROPOSED OR EXISTING DRIVEWAYS NO CLOSER THAN 
50' FROM RIGHT-OF-WAY OF INTERSECTING ROAD 

   

PROPOSEDTEMPORARYTURNAROUNDS    
TOPOGRAPHIC MAP WITH EXISTING CONTOURS AT A 
MAXIMUM INTERVAL OF TWO (2) FEET 

   

RIVERS, NATURAL RIVER COURSES, EXISTING COUNTY 
DRAIN, SEWERS AND CROSSROAD CULVERTS ON 
EXISTING ROADS 

   

LOCATIONS OF ALL EASEMENTS, INCLUDING FRANCHISE 
UTILITY EASEMENT 

   

PROPOSED AND EXISTING LOT LINES WITH LOT 
NUMBERS, BOUNDARY DIMENSIONS AND LAND AREA 

   

BUILDING SET BACK LINES ON EACH LOT    
ARROWS OR OTHER SYMBOLS INDICATING PROPOSED 
COURSE OF WATER DRAINAGE 

   

LOCATIONS OF EXISTING AND PROPOSED WETLANDS    
TOPOGRAPHY ON THE SITE AND BEYOND FOR 100 FEET 
IN ALL DIRECTIONS 
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